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	Somerset Academy Charter High School

2011-2012 School Year



Course: 
Teacher Assistant




 

Instructor:
Ms. Ridal 







Room:

319
E-mail:

sridal@somersetacademy.com




Dear Students,

I would like to welcome all of you to an exciting school year.  

Course Description:
This course is designed to provide students with opportunities to grow as people and to learn to work with people. Throughout the year, the students will get involved in activities within the school so that they may develop academically as well as socially. Research has shown that students who are involved at their school do well academically as their motivation and time management skills improve. Teacher assistants will help teachers by performing a variety of tasks. 
Grading Policy:

All student grades will be calculated according to the following schedule:
   

· Projects




40% 
· Journal




30%

· Observations/Evaluations


15%
· Participation (Attendance/Punctuality)
15%
Pinnacle:

Students (and parents) can check their grades on Pinnacle, the online grade book system. Pinnacle can be accessed via the Internet; a short cut is available on my Web site, ridalhigh.com. Pinnacle also allows parents to receive an automatic email notification when grades fall below a user-specified level (parents must sign on to Pinnacle and setup this feature). 

Student ID:

Students are required to wear their Somerset Student ID at all times. You will receive a badge to wear to identify that you are a teacher assistant and what period you are a teacher assistant. 

Expectations & Infraction Procedure: 

Every student is expected to abide by the school rules. Most importantly, respect your schoolmates, teachers, personal and school property at all times. The school progressive discipline plan will be strictly enforced and includes the following progression of consequences; warning (for minor infractions only), parent contact, detention, administrative referral. **At no time are you to be on your cell phone or using your iPod. 
Required Course Materials: 

· A 3-ring binder (1”-2”) or folder
· Loose leaf paper


· #2 Pencils, pens

Classroom Procedures: 

· Follow directions the first time they are given.
· It is YOUR responsibility to turn in all assignments by the due date specified. Assignments will NOT be accepted late unless you have an excused absence (see below).
· You will follow the same lunch schedule as the teacher your are assigned.

Daily Routine: 

· Check-in with me before the tardy bell rings.

· Go to assigned teacher or staff member with in the first 5 minutes of class. 

· Assist the teacher in their classroom as needed. 
Assignments: 

· 2 projects will be completed per quarter.
· Journal entries will be turned in every Friday, or the last day of the school week if we do not have school on a Friday, by 2:35 p.m. Journal entries will describe in detail what you did in class for the week and how you felt about it. Journal entries must be two paragraphs in length or half a piece of notebook paper, whichever is longer.
· The teacher you are assigned to will complete weekly evaluations of how you are doing and a grade will be assigned based on their evaluation. I will also observe you from time to time and assign you a grade based on the Teacher Assistant/Leadership Evaluation form.
What to do if you are absent:

· Missed assignments will receive a “Z” (no credit – counts as a “0”) until the assignment is received.

· For every class you are absent, you will have 2 classes to make up any missed work.
· You are responsible for completing any missed assignments.

Wish List: You will receive 1 volunteer hour for every $4.00 spent.

· Dry Erase Markers




· Copy Paper

· Kleenex, paper towels and wipes

I am looking forward to a productive school year!  Thank you in advance for your dedication and cooperation.
Sincerely,
Ms. Ridal
